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CHECKLIST FOR COMPLYING DEVELOPMENT 
BED AND BREAKFAST ACCOMMODATION 

 
GENERAL 
 
Read Development Control Plan 2007, Part I “Exempt and Complying Development”. 
 
Complete the Complying Development Certificate Application (CDC) form (filling in all relevant boxes and 
providing the written consent of all property owners). 
 
Two (2) sets of plans and supporting documentation are required. 
 
Plans are to be folded concertina style to A4 size. 
 
Fees must be paid upon lodgement of the CDC. 
 
Long Service Levy can be paid upon lodgement of the CDC,  but must be paid prior to release of the CDC by 
Council. 
 
The application cannot be accepted by Council unless ALL required documentation and plans are 
submitted up front. 
 
SUPPORTING DOCUMENTATION & PLANS 
 
The following information is required for all applications: 
 
 Site Plan - showing setbacks, driveways, existing trees, carparking spaces 

 Floor Plans indicating layout, position of doors and windows, dimensions and intended use of rooms 

 5 x A4 reduced plans for notification (site plan and elevations all on one page – may be double sided) 

 
 
 
 
 
    
Customer Service Officer Signature  Date 



This section is to be completed by the applicant 
General Requirements 

 
IS THIS REQUIREMENT ACHIEVED? 

Development is not complying development if it is carried out 
on land that: 
 
a)  is identified in an environmental planning instrument as 

bushfire prone, flood liable or contaminated land, or land 
subject to subsidence, slip or erosion; or 

 
b)  is a site that has previously been used as a service station 

or a sheep or cattle dip, for intensive agriculture, mining or 
extractive industry, waste storage or waste treatment, or 
for the manufacture of chemicals, asbestos or asbestos 
products, and a notice of completion of remediation work 
for the proposed use has not been given to the local 
council in accordance with State Environmental Planning 
Policy No.55 – Remediation of Land; or 

 
c) is an Aboriginal place under the National Parks and 

Wildlife Act 1974; or 
 
d)  is reserved or dedicated under the Crown Lands Act 1989 

for the preservation of flora, fauna or geological formations 
or for other environmental protection purposes; or 

 
e) is the site of a heritage item; or 
 
f)  is subject to a stormwater drainage easement; or 
 
g)  is land with a surface level below a 1% Annual 

Exceedance Probability (AEP) flood level. 
 
[Note: - flood affectation is indicated on zoning certificates 
issued under Section 149(2) of the EP&A 
Act, details of known flood levels can be obtained on the basis 
of a written request from Councils 
Engineering Services Department] 
 

 
 
 
 

 

Note: Section 76 (3) of the EP&A Act says that Complying 
development cannot be carried out on land that is: 
 
a)  state significant development, 
 
b)  designated development, 
 
c)  any development, if consent for it requires the 

concurrence of a person (other than the consent authority 
or the Director-General of National Parks and Wildlife as 
referred to in section 79B (3) of the EP&A Act). 
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If any  boxes are ticked the proposal is not “Complying Development”. YES 
 



 
IS THIS REQUIREMENT ACHIEVED? REQUIREMENTS 

 YES NO 
 
• The premises are lawfully approved for the purpose of a 

dwelling –house. 
 
• The establishment is operated solely by the permanent 

residents of the dwelling and does not employ persons not 
permanently residing on the site. 

 

  

IS THIS OUTCOME ACHIEVED? OUTCOMES 
YES NO 

 
• A maximum of 3 guest bedrooms. 
 
• A minimum of 2 bathrooms. 
 
• A smoke detection system that complies with AS 3786-

1993 – Smoke Alarms and AS 3000-1991 –Electrical 
Installation for Buildings, Structures and Premises (the 
SAA wiring rules) is in the dwelling. 

 
• A fire extinguisher and fire blanket are in the kitchen. 
 
• Approval has been obtained from the owner’s corporation, 

or the community, precinct or neighbourhood association, 
where a dwelling is subject to the Strata Schemes 
Management Act 1996 or the community Land 
Management Act. 

 
• Each guest bedroom is provided with space and facilities 

for occupants to store clothes and travel gear. 
 
• Each guest bedroom is provided with natural light and 

either natural or mechanical ventilation. 
 
• Bedding and flooring is provided to each guest bedroom 

that is easily cleaned. 
 
• No key release deadlocks are fitted to guest bedrooms or 

exit doors. 
 
• Guest bedrooms are insulated from all noise generating 

sources in accordance with BCA requirements. 
 
• One off-street parking space per guest bedroom is 

provided on site and behind the building line. 
 
• Only one external sign is provided on or behind the 

building line having a maximum area of 0.5m² 
 
• Compliance with all requirements of the Food Act 2003, 

the Food (General) Regulation 1992 and the Food 
Standards Code. 

 
• A separate hand wash basin and commercial grade 

dishwasher that can heat water to at least 77 degrees 
Celsius must be provided. 
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IS THIS OUTCOME ACHIEVED? OUTCOMES 

YES NO 
 
• Kitchen flooring and benches are to be of impervious 

material and refrigerators are to maintain food at below 5 
degrees Celsius. 
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If any  boxes are ticked the proposal is not “Complying Development”. NO 
 
 
 
    
Signed (Applicant)  Date 
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